
Instructions for viewing and changing pivot tables 
 
Go To www.ncis.org.au 
 
On the left hand side choose the ‘Statistics’ button 
 
Choose the link ‘Documents Attached and Case Status Statistics’ 
 

 
 
A dialog box will appear asking if you would like to Open or Save the file. 
 
If you just want to view the file, simply click on open.  A copy of the file will then open. 
 
To save a copy to your PC, Click Save and then choose a location on your PC to 
save it to.   
 
 
The file will open on the Open and Closed stats page .  This page shows data about 
the number of open and closed cases by jurisdiction and case year.   
 
To further analyse a state, click on the drop down arrow in the shaded area. See 
below. 
 

 
 
 



To further analyse a year, click on the drop down arrow in the shaded area. See 
below 
 

 
 
 

Depending on which pivot you choose to look at, a list of states or years will appear.  
Choose the one you wish to look at further. Note:  only one option from the drop 
down box may be chosen. 
 

 
 

The Pivot table and related chart (if appropriate) will then update to show just the 
information for your selected state or year. 
 
 

 
 

 
 



To view data on the number of documents attached to the NCIS, click on the tab at 
the bottom of the worksheet titled ‘Documents Attached’ or use the Hyperlink at the 
top of the page. 
 
The Documents Attached page allows to you to view the percentage of documents 
attached state by state.  If you want to view data for a particular year click on the 
drop down arrow at the top of the page and choose the appropriate year.  Note that 
the data in the tables and the charts will change according to the year you have 
chosen. 
 
 

 
 

 


